Example Formal letter to neighbour about an issue

[Your Address]

[Neighbour's name]

[Address / 'Delivered by hand']

[Date]

Dear [Neighbour's name]/[If unknown, just address as 'Dear Neighbour']

Re: Light Nuisance from [neighbour's address]

I live at [address], and I am writing in relation to the [describe issue] from your property.

You may have previously been unaware of this issue. However, it affects me because [give examples of how it affects you in your home].

The Environmental Protection Act 1990 means that the local authority must take steps to investigate any complaints. I am, however, keen to resolve this amicably and do not want to report this to the council at this stage; we are after all neighbours. I would therefore be grateful if you could [suggest what would help such as:

· Reposition the light
· Turn the light off at a certain time
· Use lower wattage bulbs]

Thank you in advance for your cooperation.

Kind regards,




[Your signature]
[Your name]

