
 

 

Appendix B 
 

Procedure for progression of an application for a Community Asset Transfer 
 
 
 

Stage 1 
 
 
 
 
       Decision within 4 months 

 
 
 
 
 

Stage 2 
 

 
 
 
 
 

Decision within 6 months 

 
 
 
 
 
 
 
 
 
 
 

 

Submit an Expression of 
Interest Form 

Invited to 
submit full 
proposals 

Proposal not 
invited to 

progress to 
stage 2 

‘in principle’ 
decision by 
Cabinet or 
Council to 
proceed  

No agreement 
to proceed 

Progress to detailed 
heads of terms  

 
Heads of terms agreed by Service Lead – 
Place, Assets and Commercialisation in 

consultation with Portfolio Holder – 
Economy and Assets and any other 

relevant Portfolio Holder. 
COMPLETE ASSET TRANSFER 

 
 


